Haryana State SAS Examination Part i, 2009
Paper : Precis & Drafting ( English & Hindi)
{(without the aid of books)

Time Allowed : 3 hours Miax Marks: 100

1.

a3

Please prepare a draft letter from the secretary Health to all the District
Health officers (civil Surgeons) to take preventive measures for checking
the spread of cholera and related diseases during the summer ssason.

20

{a) Make sentences using the following:-

i. A dead Istter
ii. Move heaven and earth
iii. Black sheep
iv. Tocome fo grief -
. Burning the candie at both ends - -

<

(b) Change into passive voice:

(i) Who did this ?
(i) Ram loves Sita
(it} Go away

(c} Change into indirect speech: -

(i} He said, “Bravo! You have done well. * -
(i Ram said, " | am very busy now.* -

Translate any Twenty.into Hindi:

{i) Discretionary Grant

(i) Supreme court

(itf) Constitution of India

(iv) Republic Day

{v) Dratft for Approval

{vi} ‘Development with Equity

{vii) Public private Partnership
(viliy  Tertiary sector

(ix} Administrative Tribunal

() Unauthorised construction . ..
(xi) Haryana Urban Development Authority
{xii) Predecessor

(xiify  Informal discussion

(xiv)  Prescribed Authority

(xv}  Backward area Allowance:
(xvi}  Neutral territory

(xvii) Decrease in crime

(xviii) - Composite State

(xix) Lbw



(xx) Empowerment of women
(xxi)  Protection of Environment
(xxii) Economic meltdown

Translate the following passage into English 2
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Haryana State SAS-Examination Part -}, 2010

Paper: Precis & Drafting (English & Hindi)
(without the aid of books}

Time allowed: 3 hours Max. Marks: 100

a1

Q.3

Draft an application in response to the following advertisement.

“Wanted a graduate data entry operator having good knowledge of English and Hindi

type writing. Apply to M.D. Haryana Cooperative Marketing Federation (HAFED),

Panchkula® . .
NB. Please sign as X and do not write your name, roll no. & address or any identification
mark.
(20 Marks)
Frame Sentences using the following (Attempt any five)
H Herculean Effort
i) To fight tooth & nail
iii) At daggers drawn
iv) To call a spade a spade -
v) Arn eye sore
vi} Storm in a tea cup.
(5 Marks)

Do as directed (Attempt any ten)

' " A boy hit the dog (Change in to passive voice)

The teacher said to the boy, ” gét out of thé class”. (Changs into indirect speach). -
The moment —-- is lost is lost for ever (Fill in the blank}

He did not wish 1o see anyone of them and orderad them to go away. (Change
into Director Speech). T

iy whom were you taught French? (Change into Active Voice)
He sold the horse which belonged to his father (Convert into simple sentence) - -

S0 fong as the rain
the verb)

The judge commanded them to call the first withess (Change info Direct Speech)

Fifteen minutes are allowed to each speaker (Correct the sentence)

Miuich pains have been taken (Correct the sentence)
The flowers smell sweetly {Correct the sentence)

The mermimen bit the horse (Supply the subject). .
(10 Marks)

_ ., | staved at home, (Insert the correct tense of -+ .



Q.4

Q:5.

Q6

Use the foliowing pairs of words in sentences so as 1o clearly show their meaning.

(Attempt any five)

1) access: excess
1 fair : fare

iii) bear beer

iv) lose loose
v) dear deer

vi) hear here

(6 Marks)
Translate the following into Hindi.  (Attempt any ten)

i} Public Sector Undertaking
iiy Demi - official letter
i) Vocaticnal Training
iv) Registration Letter
v) Most Immediate
Vi) Integrated Child Development PrOJect
vii) Treasury Officer
viiiy  State Transport
ix) Statistical officer
X) Stay Order
Xi} Misuse of Office
xii) Misappropriation
{10 Marks)

Translate the following into English (Attempt any ten)
i) ey

if) O

i) - SdEl EEQ?:IT

v)  ATRIAlTS m‘m@r

V) IGEIEd et
vi) Fﬁfﬁﬁmﬁ ey
vii) UR®H W
- il - R L B! rox-) M
W TRy gden 9
X) RTSTHTHT
xi) s
xij OO

(10 Marks) -




Q.7

Q.8
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The Common Wealth Games are to be held.in Delhi. Suppose you are the Deputy
Commissioner of a contiguous District (say Faridabad or Gurgaon). Write a letter to the
Chief Secretary propoesing to him that some of the events can be held in your district &
what additional infrastructure would be required for this.

(20 Marks)
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Haryana State SAS Part | Examination, 2011

Precis and Drafting (English and Hindi)'
(without the aid of books)

Time Allowed: 3 hours | Max.Marks: 100

1. Draft a letter from the Financial Commissioner Revenue to the Deputy Commissioner
regarding preparation for appropriately meeting any flood situation which may arise
during the rainy season(N.B please sign as x and do not write your name roll no. and
address or any identification mark)

- (20 marks)
2. Frame sentence using the following(attempt any five)

i.  From hand to mouth

ii. To getinto hot water
iii.  To hope against hope
iv.  To keep in touch with

v,  Gift of the gab
vi.  To hit the nail on the head

(5 marks)

3. Do as directed (atiempt any ten)
[

ii.

ii.

He pretended to be a baron(change the verbs to Past Perfect)
Alice said, “How clever | am.”(Change into indirect speech)
The teacher said the earth goes round the sun.(Change into Direct Speech)

iv.  He said to him, “ | don’t believe you. “(Change into indirect speech)
v.  Why did your brother write such a lettter?(Change into passive voice)
vi.  He was refused admittance by the guard. { Change into active voice)
vii.  Theycame........ a taxi.(Fill in the blank by a correct preposition) ;
viii.  True (Give the abstract noun) |
ix.  The magician took pity on the mouse. He furmed it into a cat{Combine these 1
sentences into one by making use of participle) E
- X. Nobody was absent (Convert into Affirmative sentence) ;
xi.  No one can be expected to submit forever to injustice. (Express the meaning of :
this sentence as a Question) |
Xii.  He must work very hard and make up for the fost time( Change into a simple
sentence)
{10 marks) ’
4. Use the following pairs of words in sentence so as to clearly show their meaning
(Attempt any five)
i. accede : exceed
ii. angle ; angel
iii. . birth ; berth
iv.  hare : hair
V. peace : piece
vi.  know : no

3. Give the Hindi equivalent of the following words(attempt any ten)
i,

(5 marks) _

Draft for approval
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Telephone
Legislative assembly

iv. Members of Parliament

v. State Transport

vi, Haryana State Industrial Development Corporation
vii.  Power Generation Corporation
viii.  Deputy Director Agriculture

ix. Border Security Forces

X, Municipal Corporation

xi.  Technical Education Department

xii. Measles

(10 marks)
Translate the following into English(attempt any ten)
i) STERT SR
i) ell® T
i) S R &
v) s et
v) AR oA wEe
vi)  gRET Iaeen
vii)  amna it
viil) enfdfe <araeres
iX) =R I
X) STelT eI
Xi) TSRl HETEER
(10 marks)

You have been recently appointed as chisf Information Commissioner. Please Draft a
letter {0 all the concerned to take steps to effectively, implement the Right to
information Act in the State

(NB Piease sigh as X and do not write your roll no or name &address etc. )

(20 marks)
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Set-A
Haryana State SAS-I(OB) Examination, 2014

Paper : Précis & Drafting (English & Hindi)
{Without the aid of books)
Time Alfowed : Three Hours Maximum Marks: 100
Note: Attempt all parts of the questions together
Section-l{(English)

1. Please draft a letter from Director, Food and Civil Supplies to District controllers in the
state for proper implementation of the right to food scheme regarding its widest
coverage and preventing the pilferage. (20 Marks)

2. Make sentences using the following :-

i. .. adark house
ii. todoagoodturn

-iii.  in black & white
iv.  to play to the gallery
v. totake someone for aride {5 Marks)

3. Please convert the following sentences from direct to indirectfindirect to direct

i.  He says, “l am glad to he here this evening”.
ii. He said, "Alas! | am undone”.
iii. “Do you really come from China?” said the prince.
iv.  He enquired whether his name was not Ahmad.
v. He proposed that they should wait for the award.
vi.  He said that the sun rises in the East. {10
Marks) :
4. 1) Change the following sentences from the active voice to the passive voice:

a) The hunter shot the lion.

b) Ms. Jyoti teaches us grammar.
, ¢) He handed her a chair. (8 Marks)
4. 1) Name the Verbs in the following sentences, and tell whether they are in Active

or in the Passive Voice:

a) The cat killed the mouse.

b) The boy was bitten by a dog.

¢) Heis loved by all. (6 Marks)
5. Translate the following terms into Hindi (Atfempt any ten)

i.  Multi Brand Retail Trade
ii. Sales Tax :
iii.  Principal Secretary Home
iv.  Foreign Currency
v.  Altention at once
vi.  Gross National Product
vii. " Agricultural Development
viii.  Twelfth National Plan
ix. Paradigm shift
X. State Legislative Assembly
xi.  Minister of state
xii.  Quality & quantity {10 Marks)




6. Translate the fdllowing paragraph into Hindi

--Timidity and self distrust are almost as great faults as conceit and over
confidence. There are many people, who have real talent in different times, and yet
who never accomplish anything, because they are afraid to make the first venture; and
in this way good and useful things are lost to the world. A reasonable amount of
confidence in one's own powers is necessary for success. (8 Marks)

Section-B (Hindi)

7. PrafaRaa aRede &1 URTT IAEY S @) gu®T & fusg &8l
gaal v s = o |

Alpa= @ 999 99 dred ARe ¥ 2 @ W WeR &y W
FHST 4 TP 99 GRPR B TN <1 HT By BP A8 & 99 W RS
e iR ASTiod widdl W S e ArSd | WRBR W AR eV § I
IfER PR BHRT SIRBR 8| fbg o dR W qwr o ® & Arie!, eyt
frpa o I ) wRER B BN =Y R wEw= A 9 ARy, sw
fag W TR SeT—areTT Y B ¥ | ey ve gy #

WHR B T T, S B I HE! TR B AN | A
AT & e AT 8RR dwom A7 B ARy | BIE W T GRER 9 R,
SEHT SeHT AT A WEI B, g W USRI Bl A w9 B ER
Wﬁﬁmaﬁ“ﬁmmﬁwml (20 Marks)

8. Translate the following terms into English {Aftempt any fifteen)
i. R ‘

ii. i

iil. el

iv. - AT T
V. O B 93
vi. 9SS =™
vil.  wd=Er [
viii. e

ix. ToTem SugeE

X. W= T

Xi. RO Fare FE
Xii. d=y wREey
Xiii.  ameror Aifer
Xiv. T &g

Xv. - Jerpd Rigid
i, IR faemT (15 Marks)




Set-B

Haryana State SAS-I(OB) Examination, 2014
Paper : Précis & Drafting (English & Hindi)
(Without the aid of books)

Time Affowed : Three Hours Maximum Marks: 100

Note: Attempt all parts of the questions together
Secticn-l{English}

1. Please draft a letter from the Excise & Taxation Commissicner to all the district heads
to collect maximum revenue under all the heads to achieve/exceed the targets set for
each cne of them.

(20 Marks)

2. Make sentences using the following:

1)
2)
3)

4).

5)

a hard nut to crack

a right hand man

to take up the cudgels for

to come to grief

to make both ends meet (5 Marks)

3. Please convert the following sentences from direct to indirect/indirect to direct
{Attempt any five):

I,
il.
iii.
iv,
v,
vi,

The prince said, “ It gives me great pleasure to be here this evening”.

“| do not wish to see any of you; go away”, he said.

Alice exclaimed that she was very clever.

He shouted to them to let him go.

“So help me Heaven”, he cried, “l shall never steal again”.

He asked them whether they would listen to such a man. (10 Marks)

4. Please change the following sentences from the Active Voice to the Passive
Voice & vice versa (Atftempt any five)

i

i,
i,
iv.

Some hoys were helping the wounded man.

" The manager will give you a ticket.

V.
Vi,

The dog was hit with a stick.

| shall be obliged to go.

When will be the book returned?

Kalidas wrote Shakuntala. (10 Marks)

5. Translate 20 of the following terms into Hindi:

1)
2)
3)
4)
5)
6)
7)
8)

9)..

Registrar cooperative Societies

Vice-chancellor

Five year plan

Ex post facto

Public Service Commission
Immediate

Finance Department

Dearness Allowance

Predecessor

10) Development Commissioner




11) Affidavit
12) Personal Security Officer
13) general administration
14} Mini- secretariat
15) Director, Health Services
16) International Airport
17) Literacy rate

. 18) Independence Day
19) Economic Inequalities
20) Indian Air Force
21) Excise Duty
22) Border Security Force (20 Marks)

Section-B (Hindi)
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{15 Marks)
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